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1. Nguwoi ¢d lién quan phai nghién ciru va thuc hién ding cdc ndi dung cia quy trinh nay.

2. Noi dung trong quy trinh nay co hiéu lwc thi hanh nhu su chi dao cua Hi¢u trudng.

3. Moi don vi dwoc cung cd;v 01 ban file dién tir. Cdc don vi khi ¢é nhu cdu bé sung thém tai

liéu, dé nghi lién hé véi Té bdo dam chdt lirong dé ra sodt va cdp nhdt theo thiee tién. Vién

chirc va nguedi lao dong diegc cung cdp file mém trén mang ngi b dé chia sé thong tin khi can.
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1. Muc dich

Nhim théng nhit ndi dung, cac budc thuc hién ctr vién chirc, ngudi lao dong thude
Truong di dao tao, boi dudng, giup vién chirc, nguoi lao dong biét & trinh tu khi ding ky
tham du céc 16p dao tao, boi dudng trong va ngoai nudc.

2. Pham vi 4p dung, trich nhiém

2.1. Pham vi ap dung

Quy trinh nay 4p dung cho toan thé vién chirc, ngudi lao dong thudc Truong.

2.2, Trach nhi¢m

- Phong Té chirc - Hanh chinh 1a don vi ddu mdi trién khai thuc hién va kiém soat
thuc hién quy trinh;

- Céc don vi trong Trudng phdi hop thuc hién quy trinh nay.

3. Tai liéu tham khio

- Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 vé dao tao, bdi dudng can bg, cong
chure, vién chure;

- Nghi dinh s6 89/2021/NB-CP ngay 18/10/2021 ctia Chinh phu stra dbi, b6 sung mét

s6 diéu ciia Nghi dinh 101/2017/ND-CP ngay 01/9/2017 ctia Chinh phii quy dinh vé dao
tao, bdi dudng can b, cdng chirc, vién chirc;

- Théng tur s6 01/2018/TT-BNV ngay 08/01/2018 ciia B6 N6i vu vé huéng ddn mot
s6 diéu cua Nghi dinh sé 101/2017/ND-CP ngay 01/9/2017 ctia Chinh pht quy dinh vé dao
tao, boi dudng can b, cong chirc, vién chirc;

- Quyét dinh sb 678/QD-BTC ngay 19/4/2019 cua Bo truéng Bé Tai chinh vé
ban hanh Quy ché dao tao, bdi dudng cbng chirc, vién chirc nganh Tai chinh;

- Quyét dinh sé 1726/QD-BTC ngay 10/8/2023 cia Bo truéng Bd Tai chinh ban
hanh Quy ché quan 1y va sir dung kinh phi dao tao, bdi dudng cén bd, cong chirc, vién
chtrc trong cac don vi thudéc Bo Tai chinh;

- Quyét dinh s6 2297/QD-DHTCM ngay 23/8/2024 cua Hiéu truong Truong Dai
hoc Tai chinh - Marketing ban hanh Quy ché vé& dao tao, bdi dudng vién chire, ngudi lao
dong Truong Dai hoc Tai chinh - Marketing;

- Quyét dinh s6 1203/QD-DHTCM ngay 07/5/2024 clia Hiéu trudng ban hanh Quy
ché chi tiéu noi bd Truong Dai hoc Tai chinh - Marketing.
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4. Khai niém va chir viét tat

4.1. Khai niém

- Dao tao la qua trinh truyén thy, tiép nhan c6 hé théng nhimg tri thirc, k¥ nang theo
quy dinh ctia timg cip hoc, bac hoc.

- Bbi dudng 1a hoat dong trang bi, cip nhat, nang cao kién thurc, k¥ nang, lam viéc.

- Bi dudng theo tiéu chuin chirc danh nghé nghiép d6i véi vién chire 1a hoat dong
trang bi cap nhat, nang cao kién thirc, ky ning hoat dong theo chuong trinh quy dinh cho
chirc danh nghé nghiép cta vién chrrc.

- Boi dudng theo chirc vy 1anh dao, quan Iy 1a hoat dong trang bi, cip nhét, ning cao
kién thire, k¥ ning, phuong phap lam viéc theo tirng chirc vu lanh dao, quan ly.

- Bbi dudng theo vi tri viéc 1am 13 hoat dong trang bi, cap nhat, nang cao kién thirc,
k¥ ning, phuong phép can thiét dé lam tét cong viée duoc giao

4.2. Chir viét tit

Céc chir viét tit duge str dung trong quy trinh: Khong co.

5. Noi dung

5.1. Luu dd qui trinh

Biéu miu quy trinh nhu sau:
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5.2. M ti ndi dung chi tiét

Bicu miu mé ta qua trinh nhu sau:

Pon vi chiu Thoi ;
Budrc Néi dung trach o Két qua Biéu miu
nhi¢m &
Phong Té Quyet dinh
X \ . ; phé duyét
Ke hoach da‘o tao, | chirc — Hanh <10 k& hoach
1 | boi dudng hang chinh; cac 5 it
% . 1. | ngay dao tao, boi
nam don vi thudc ~ 3
Trudnig dudng hing
nam.
Chman sy, | cicdon i [Tutvng |
B ey thude 1 —thing | BM/P.TCHC/05/01
du’G‘né ’ Trutmg 12 =
Don vi quan ly
vién chirc ¢6 y . .
kién dé xud;” | e don vk Phén hdi
3 | Phong T6 chuc - ch&cg Hanh | <=3 ngay | két qua voi
Hanh chinh kiém |~ -~ cac don vi
tra, ra soat hd so chinh
theo quy dinh
. ‘. Phong Tb
4 girémuh }]? g?iflg[m chirc - Hanh | <=3 ngay
we P I chinh
Ban Giam hiéu
xem xét, quyét Ban Giam
5 dmh cin cir trén hiqéu; Phong _——
phiéutrinh cia | Té chirc — gy
Phong T6 chitc — | Hanh chinh
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BM/P.TCHC/05/01

BO TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Pic lap — Tu do — Hanh phuc
TAI CHINH - MARKETING

PON DE NGHI CU BI HOC KHOA/LOP PAO TAO/BOI DUONG

Kinh guri:
- Ban Giam hiéu;
- Phong T6 chitc - Hanh chinh;
- Lanh dao (Khoa, Vién, Phong, Trung tdm,..).

T B cincsiomnnonismm i i s Sinh ngay:........ | — ! —

BT 00 AN S oo e i s A A i RS YR R A SRS RSNRR FEAT S
CHOE VCBIOE GANNY ..o covvomsnmossomommeresnsesmmpsssssssnsensessrasssss assneassmnsihss Ses5sHaRIIs s
Bon v cong tic (B6 mon/Khoa/Phing/VIBn) . usamumsnssssmsmssissessasesssisss s
Cin ctr Quyét dinh sb............... /QD-PHTCM....... ngay....thang .... nim .... cia Hiéu

trudng Truong Pai hoc Tai chinh — Marketing vé viéc ban hanh “Quy ché vé dao tao, boi
dudng vién chirc, nguoi lao dong Truong Pai hoc Tai chinh — Marketing;

Cin ctr Quyét dinh sb............... /QD-PHTCM....... ngay....thang.... nam..... ctia Hiéu
truong Trudng Dai hoc Tai chinh — Marketing vé viéc phé duyét K& hoach dao tao, bdi
dudng vién chitc ndm........... :

Cin cir nhu ciu dao tao, bdi dudng nang cao trinh d6 chuyén mon, nghiép vu cia ban
than theo vi tri viéc lam dang dam nhén;

Téi xét thiy ban than du diéu kién, tiéu chudn tham du khéa/lop dao tao/bdi dudng
nhu sau:

Vi vay, t6i lam don nay kinh dé nghi Ban Giam hiéu, Lanh dao Phong T6 chitc — Hanh
chinh va Lanh dao don vi giai quyét cho t6i dugc:

1/ Tham gia du tuyén (xét tuyén) khoa/lop dao tao/bdi dudng;

2/ Cir (hoic cho phép) di hoc néu dap img diy du didu kién theo quy dinh;

3/ H tro hoc phi, chi phi di hoc va céc ché do trong thoi gian di hoc theo quy dinh.
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T6i xin cam két chép hanh ddy dii quy dinh ciia Nha nuéc, Nha truong va co s& dio
tao, bdi dudng; thuc hién ding trach nhiém va nghia vy ctia ngudi duge cir di dio tao/bdi dudng
theo Quy ché vé dao tao, bdi dudng vién chire, ngudi lao dong Truong Pai hoc Tai chinh -
Marketing.

Kinh dé& nghi Ban Gidam hiéu, Phong T chic - Hanh chinh va Lanh dao don vi
........................................... xem xét chip thuan.

To1 xin chan thanh cam on./.

TP. Hé Chi Minh, ngay .....théng ...ndm 20...
Ngwdi lam don
(Ky ghi ro ho tén)
1. Y kién ciia B) mén (néu c6)
2. Y kién ciia Khoa/Phong/Vién

3. Y kién ciia Phong TC-HC

4. Y kién ciia Ph6 Hiu truémg phu trich cong tic ciia don vi

S. Phé duyét ciia Hi¢u trwdng



BM/P.TCHC/05/01- CC

BO TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Péc 1ap - Ty do - Hanh phiic
TAI CHINH - MARKETING

BAN CAM KET
THUC HIEN TRACH NHIEM CUANGUOI PUQC CU THAM DU
KHOA/LOP PAO TAO, BOI DUGNG TRONG VA NGOAI NUGC

Kinh giri: Ban Giam hiéu Trudng Dai hoc Tai chinh - Marketing

THARN A ooovcsmmmum co ssnssssrapsvevsmeemsssns wex Sinhngay................
1 o 17 8 B ] L PRy ——
HGE Vs vnne wnnmpmnine nie xommnomanan o s-aimemocasn s 5460 565636 in o500 16 0 W8 B AW SH R os
Don vi cong tac (B moén/Khoa/Phong/Vién)................... Truong Pai

hoc Tai chinh - Marketing.

TQi di co Pon dé nghi ¢t di hoc (dinh kém) cac Khoa/Lép dao tao, boi
dudng dé nang cao trinh do chuyén mon, nghiép vu phuc vu giang day, lam viéc
nhu sau:

STT Dién giai Vin bang Chimg chi/
Chirng nhén

1 | Tén don vi dao tao, bdi dudng
va cp vin bang, chimg chi (ghi
thém tén nude, néu hoc ¢ nudc
ngoai)

Pai hoc/Thac

2 | Bac hoc/chuong trinh §i/Tién s

3 | Thoi gian dao tao, bdi dudng

4 | Dia diém dao tao, bdi dudng

5 | Hinh thic dao tao, bdi dudng

Ngon ngit day va hoc

6
7 | Hoc phi

8 | Chi phi khéc tam tinh (néu c6)

9 | Muc tiéu cia Khoa/Lép hoc

T T~ T T
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Néu dugc Nha truong tao didu kién cir di hoc va hd trg tién hoc phi va chi
phi tham gia cac KhOE!/LO’p hoc néu trén, t6i tu nguyén cam két thuc hién trach
nhiém va nghia vu d6i v6i Nha trudng nhu sau:

1. Chép hanh Quy ché dao tao, bdi dudng vién chirc, ngudi lao dong Truomg Pai hoc
Tai chinh - Marketing; bdo dam khdi luong va cht luong cong viée theo Quy ché 1am
viéc clia giang vién cta Nha truong. Chip hanh nghiém chinh quy ché dao tao va
ndi quy cua co s& dao tao va cic quy dinh cia Truong trong qua trinh dugc ctr di
dao tao. Cam két tich cuc hoc tap, nghién ctru hoan thanh tdt chuong trinh dao tao
dé dugc cap chimg chi ding thoi han. Truong hop phai gia han thoi gian hoc tap
do nguyén nhan bét kha khang, thi bao cdo Lanh dao Truong (qua Phong Té chirc
- Hanh chinh) xem xét, quyét dinh.

2. Lam vigc thuong xuyén, lién tuc tai Trudng Pai hoc Tai chinh - - Marketing
trong thoi gian di hoc va bao dam lam viéc trong thoi gian t6i thiéu theo quy dinh
ctia Trudng ké tir ngdy durge clp bang (hoic chirng chi, chu’ng nhdn). Khéng tham
gla giang day, nghién ctru khoa hoc, bién soan gido trinh, viét bai... va hop téc véi
t6 chirc, ca nhan ngoai Truong Dai hoc Tai chinh - Marketing néu chua dam bao
khdi lugng cong viéc dam nhan tai Truong Dai hoc Tai chinh - Marketing.

3. Tu nguyén hoan trd toan b hoc phi va chi phi khac (neu ¢0) cia khoa hoc
da dugc hd trg cho Trudong Pai hoc Tai chinh - Marketing néu tyr y b hoc; bo viée
hodc don phuong chim dit hop dong lam viéc trong thoi glan dao tao; chuyén
cong tac sang co quan, don vi khac; khéng dugce co sd dio tao cip bang t6t nghlep
ho#c chimg chi, chiing nhan tét nghlep, da hoan thanh khoa hoc, duge cip bing tét
nghiép hodc chu'ng chi, chimg nhén t6t nghiép nhung bé viéc hoac don phuong
chim dat hop dong 1am viée khi chua phuc vu du thoi gian cam két theo quy dinh;
khong chép hanh su diéu dong lam vigc cuia Nha truong sau khi bing tét nghiép
hozic ching chi, chimg nhan tt nghiép.

Vin ban cam két nay dugc 13p thanh 05 (ndm) ban) c6 gid tri ngang nhau,
Ngudi cam két gitr 01 (mdt) ban, Phong Té chire - Hanh chinh, Phong Tai chinh -
Ké toan, Khoa, B mon, mdi don vi gilt 01 (mét) ban dé 1am cén cir thuc hién. Ban
cam két duoc thuc hién tai Truong Dai hoc Tai chinh - Marketing.

TP. Hé Chi Minh, ngay .....théng ...ndm 20...
Nguwoi cam két
(Ky ghi rd ho tén)
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. Y kién cua B§ mon (néu co)

. Y kién ciia Khoa/Phong/Vién

. Y Kién ciia Phong TC-HC

. Y kién ciia Pho Hiéu truéng phu trach cong tic ciia don vi

. Phé duyét ciia Hi¢u trudéng
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KET LUAN: Pim bio cic diéu kién, dé nghj cir .......

Ghi chil: Dinh kém 1di liéu minh chimg, Phong TC-HC, Pon vi quan Iy triec tiép ngudi di hoc, Nguoi di hoc luu ddy di 01 bé ban chinh (Tai liéu chi ¢6 01

ban chinh thi luu Phong TC-HC, con lai luvu ban sao y).

Ngwdi di hoe

TP. H6 Chi Minh, ngay

Truwéng B mén hodc Chii nhiém nganh.

Cép trwéng don vi quan Iy true tiép.

Trwéng phong C-HC

Pho6 Hi¢u trwéng phu trach don vi.

thang nam............

Hiéu trurdng




BM/P.TCHC/05/02

BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
. TRUONG PAIHQC Poc 1ap — Tw do — Hanh phiic
TAI CHINH-MARKETING
Sé: /QP-PHTCM Thanh phé Ho Chi Minh, ngay — thdng ... ndm
QUYET PINH

V& viéc cir vién chirc tham gia khéa dao tao/bdi dudng

-------------------------------------------

HIEU TRUONG TRUONG PAI HQC TAI CHINH - MARKETING

Cén cir Quyét dinh sé 70/2014/QD-TTg ngay 10/12/2014 ciia Chinh phii vé
viéc ban hanh Diéu 1¢ truong dai hoc;

Can cu Quyet dinh so 378/0D-TTg ngay 23/3/2015 cia Chinh phu vé viéc phé
duyét Dé an thi diém doéi méi co ché hoat dong cua Truong Pai hoc Tai chinh —
Marketing gzaz doan 2015-2017;

Can cir Quyét dinh sé 11 38/0D-TTg ngay 04/8/2017 cia Thu tudng Chinh
phii vé viéc sdp nhdp Truong Cao ding Tai chinh — Hdi quan vao Trwong Pai hoc
Tai chinh — Marketing;

Can cit Quy dinh vé dao tao, boi dudng cong chirc, vién chite Truong Pai hoc
Tai chinh - Marketing ban hanh kém theo Quyét dinh s6 2247/0P-DHTCM ngay
29/12/2017 cua Hiéu truong Truong Pai hoc Tai chinh - Marketing;

Cancit... ....

Cdn cit Pon xin hé tro hoc phi tham gia khéa dao tao/béi dudng ........ cia
DA i ;

Theo de nghi cua Truong phong Té chitc - Hanh chinh.

QUYET PINH:

Piéu 1. Cir ong/ba ............. .don vi:.......... tham gia khéa dao tao/boi
dudng do .....ceoeiiiiiiiiinnn to chic, ké tir ngay/thang/mam .... dén
ngay/thang/nam ......

Piéu 2. C4 nhan c6 tén tai Diéu 1 ¢6 trach nhiém thuc hién dung cac quy dinh
ctia don vi tb chirc khoa dao tao/bdi dudng va cac quy dinh cua Truong.

Piéu 3. H trg ........ hoc phi tham gia khoa dao tao/bdi dudng. Ngudn kinh
phi: tir kinh phi dao tao lai va nguon kinh phi cua Truong.

Piéu 4. Quyét dinh c6 hiéu luc thi hanh ké tir ngay ky. Trudng phong Té chirc
- Hanh chinh, Trudéng phong Tai chinh — Ké toan, Trudng don vi quin ly vién

chifrc: .coui.0 va ca nhan co tén tai Diéu 1 chju trach nhiém thi hanh Quyét dinh nay./.
Noi nhin: HIEU TRUONG

- Ban Giam hiéu;

- Nhu Diéu 4;

- Luu: VT, TCHC.







